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[1] Introduction

The College Feedback Module is online portal developed for State CET Cell for smooth
reporting of the Candidates who are taking part in CAP for various UG & PG Health
Science courses under Medical Education and Ayush department.

We have developed this module to provide candidates joining, retention or cancellation
status in as easy and consistent manner to the CET CELL, Mumbai. The link given on
www.mahacet.org, login details are provided by CET CELL, Mumbai when process
started.

Once the selection list publishes on website, same list will be display in respective
college login. It is responsibility of every college to verify documents which are
uploaded during registration process with physical documents also verify the candidate
eligibility as per the rules in NEET Information Brochure.

Help Line / Technical Support: Please refer contact us page for contact no or email
id.

Note:

We request to all colleges to update candidate’s status on day to day basis as
per schedule published on CET Cell website.
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[2] Steps to Followed

e Step 1. The candidate will visit the college with Allotment Letter. The college will
verify the details of the allotment letter (Name of the college, Name of the
candidate, course etc)

e Step 2. The college will login in to College Feedback Module using their Login
Credentials.

e Step 3. The college will select the course and round number for which it is
reporting

e Step 4. The college will Identify the name of the candidate from the list of
candidates allotted to their college

e Step 5. College will download the SCRUTINY FORM from the link given near the
name of the Candidate. The SCRUTINY FORM is separate for each Candidate
and is customised. (DO NOT use the SCRUTINY FORM given in the brochure)

e Step 6. The scrutiny officers team will verify all the Original documents of the
candidate as per the listin SCRUTINY FORM and report accordingly. Also the
documents uploaded are to be verified. If any document is not uploaded or
wrongly uploaded, it should be re uploaded immediately.

e NOTE: The documents are to be verified as per the category of the candidate.
Irrespective of whether he is selected for the category quota or OPEN quota.
Candidate must produce all the documents as per his claimed category.

e Step 7. IF the scrutiny officers team validates the candidate. The Candidate
should be marked JOINED in the Feed Back module after collecting necessary
fees and original documents. The downloaded scrutiny form after scrutiny and
signature of the concern officers should be uploaded on the website. An
acknowledgement will be generated through system a copy of the same should
be handed over to the candidate immediately

e Step 8. If the Scrutiny officers team invalidates the candidate. The candidate
should be marked NOT JOINED in the Feedback module after which the reason
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for not joining should be entered (Like for e.g. CVC not available, Domicile Not
available, etc.). The downloaded scrutiny form after scrutiny and signature of the
concern officers should be uploaded on the website. An acknowledgement will be
generated through system a copy of the same should be handed over to the
candidate immediately.

Step 9. For all the candidates the same steps should be followed. On the Last day
of Joining of the particular round. A report must be generated through portal
which should be cross checked with the list displayed on the system and
countersigned by the Principal. The signed copy of the report must be uploaded
in the portal again.

5|23




[ 3] Flow Chart
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[4] Home Page

College Feedback link given on CET Cell website : www.mahacet.org

state CET Cell Home  College Feedack  College Defals  Confact Us

State Common Entrance Test Cell, Maharashtra State

Address : 5th Floor, New Excelsior Building, A. K. Nayak Marg, Fort, Mumbai- 400 001,

College Feedback Module

Joining Status Entry Institutional Round Entry

CAPIMOP UP Round Status Entry (Joined / Noi-Joined / Retained | Cancelled) Enter data of candidates allotted in Institutional Round

AlQ Seats Entry AlQ Candidates Details Entry

All India Surrendered Seats Entry Enter defails of candidates admitted under All India Queta

AdminLogn | Copynight © State CET Cel Friday, April 24, 2020 6:11:04 PM
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[5] User’s Access Detalils

Nodal officer is a super user for feedback module

Only Nodal officer can update college details and create sub-user

Sub-user can update joining status only, it is responsibility of nodal officer to verify all
entries updated by sub-user.
Once nodal officer verifies joining status then sub-user not able makes any change in that entry.

Only nodal officer can upload final report.

Verification of Nodal Office After Final
Before After Submission
Nodal Sub- Nodal Sub- Nodal Sub-
Officer User Officer User Officer User
Updr?lte College Y N Y N Y N
Details
Document
Verification Y Y Y N N N
Joining
StatusEntry Y Y Y N N N
Status Retention Y Y Y N N N
Cancellation Y Y Y N N N
Final Submission N N Y N
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[6] Update College Details

We requested to all collage to update their following details
College basic details

College complete address

Dean/Principal’s contact details

Nodal Officer’s contact details

College contact no & Email ID

Sub-User details

All the communication will be on details provided in college updating.

State CET Cell Home College Feedback College Details Contact Us

Update College Details

—College Details

Exam Name e College Code

Full Name

Short Name

Type Minority Status

Only for Women ” Region o

Fees Approved By
GOVL/FRA

~College Contact Details -

College Address.

District - — Sub-District P
Pincode Phone No

Email ID Website

Nodal Officer's Name Nodal Officer's

Designation

Nodal Officer’s Mobile No

Note : All comunications will be done on above mentioned centact details.

—Nodal Officer's Credential Details

User Name Password Re-enter Password

New Password Re-enter New Password

Clsnow password Csnow password

Note : Your new password must be between 8 and 15 characters long, contain at lzast one Upper Case lefter (A-Z), one Lower Case letter (a-2). one number (0-9) and one special character (%, 5, %, )

~Dean/Principal Details

Dean ! Principal Name Mobile No

Phone No Email ID

—College Bank Account Details -

Account Name

Bank Name Branch Name
Account Number Confirm Account Number
IFSC Code Confirm IFSC Code

—Sub-User Detail

Add New User

Sr.No | Person Name Sub-UserName Status

BAean | 1

Admin Login | Copyright © State CET Cell
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[ 7] Download Scrutiny Form

All the colleges should download system generated Scrutiny Form only. The link to
download scrutiny form given in feedback module. It is mandatory to use system
generated Scrutiny Form for physical document verification.

‘. E
el

Note : It is the responsibility of the college to verify candidate eligibility as per Information Brochure,
the list of documents shown in Scrutiny Form may be change as per candidate claim or reservation.
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[8] Joining Status Entry

[8.1] Login page for Nodal officer or sub-user

State CET Cell Home  College Feedback  College Detals  ContactUs

Joining Status Entry

CET Name

—Select-— ¥

Round No. (Please Select Latest Round No)

User Name

User Name

Password

Password

CAP / MOP-UP Round Entry

Elshow password
Joined / Not-Joined Status Entry

Retention Status Entry Enter Captcha

. Cancellation Status Entry

oW N

Final Submission

Admin Login |  Copyright € State CET Cell Friday. April 24, 2020 6:12:38 PM

[8.2] Selection List
Once your login, selected candidates list will be shown.

Show | 10 v |entries search: |

Course | cerammine Candiaats status Verified

COMMON PAEDIATRIC 9191001664 Not Joined

RADIOLOGY 9191001266 Not Joined

Showing 1 to 10 of 89 entries
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[8.3] Update Joining Status

To update joining status click on EDIT button given in front of every candidate.
Once you click on edit button the candidates details and allotment details and
documents uploaded by candidates are open. It responsibility of every college to verify
physical document as well as documents uploaded by candidates. For details go to
Document Verification.

Callege Feedback  College Detais

Welcome : Mangesh V Chari Log Out

Gontact Us

State CET Cell forn

Joining Status Entry

® Allotment Details

SML No AIR NEET Roll No CET Appiication No Date of Birth Category NEET Marks
13 n 1966090588 9191001004 15/06/1995 OPEN 874
Allotted Date Allotted Quota Allotted In Round Course Candidate Name
05/04/2019 COMMON 1 RADIOLOGY DHRUMIL DEVESHKUMAR PATEL
@ Candidates Documents
+ Please check physical documents with online upicadsd documents.
« Incase the uploaded documents are unclear then please reupload that documents.
St [Document Name ferified by College]
1 | Any Criginal Photo ID (Aadhaar Card/Driving Licence/Pan Card/Passport) View Yes v
2 | NEET-PG-2020 Statement of Marks View. Yes i
3 | Domicile Cedtificate View Yes i
4 | Internship Completion C y to be on 31/03/2020 Yes L
5 | MBBS Degree/Passing Certificate View Yes ¥
6 | Permanent/Provisional Registration MMC/MCI/Receipt of Application View Yes ¥

Certificate from Head of [nstitue showing that the Medical College/institute from which the candidate has passed MBBS examination is recognized by Medicai Council of
India

-

@

Medical Filness Certificate (Annexure - )

©

Caste Cerlificate

==l =
g
o

3
£
5
)
“

=)

Caste Valioity/Tribe Validity Certificate

3
=
3
?
“

Non Creamy Layer Certificate valid upto 31/03/2020 (DT-VJ{A),NT(8).NT(C).NT(D),OBC.SBC & SEBEC)

<
3
!
o
&
2
“

12 | Bond release Certificate from DMER, Mumbai or proof of penalty amount paid to Dean_(as per rule 813 NEET PG 2020 Information Erochure)

-
=
3
:

® Add New / Re-upload Documents

Reason for

| Choose F’ile’4 No file chosen

File Format : pdf only | Size : upto 500kb

Joining Status J Retention Status Cancelled Status

M

04/02/2020

| Choose File. | No file chosen | Choase File | Mo file chosen

® Fees Details

DD No 972090 DD Date 2000912019
Bank Name Bank of india Amount 100000.00
Upload Scan Copy of Demand Draft (DD} View U
® Remark
A
Verified By Nodal Officer Submitted By Updated By

Thursday, Apr 23 2020 9.55AM

¥YES v

Dr.nedal Officer Name

Friday, Mar 20 2020 4.24AM

Dr.nodal Officer Name

Thursday, Apr23 2020 9:55AM

# | hereby declare that | have verified all the documents uploaded by candidate with original documents and are correct to the best of my knowledge.

Back

Admin Login | Copyright © State CET Cell

Fricay, Apri 24, 2020 6:58:14 PM
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[8.3] Joined/Not-Joined Entry

Joined: If candidate report to college within prescribe period and all the uploaded aswell as
physical documents found correct as per NEET Brochure.

Not-Joined: If candidates not reported to the allotted college or found any
discrepancy in documents or eligibility as per Brochure then college has to report
Not-Joined with specific reasons (such as Not-Reported/No CVC/No NCL etc.)

e Following reasons are available for Not-Joined or cancellation.

Sr. Reason Description Action

1 | No Caste Certificate No valid caste certificate Convert to open in next

2 | NocvC No valid Caste Validity Certificate | round if eligible in open
as per NEET Boucher quota as per NEET

3 | NoNCL No valid Non-creamy Layer Boucher
certificate

4 | No EWS Certificate No valid EWS certificate

5 | Personal Reason Candidate not willing to join Out of process

6 | Not Reported Candidate not report to college for | Out of process

joining within prescribe period
given in schedule.

7 No Domicile (For UG) No valid domicile certificate Out of process
8 | No Minority Certificate No valid minority certificate/ Remove minority claim
documents convert to general in next
round.
9 Mismatched Category Select wrong category at the time Convert to respective
of registration category in next round.
10 | No NRI Documents No valid NRI Documents Out of process
11 | No PWD Certificate No PWD certificate /PWD Remove PWD claim and
certificate shows not eligible. convert to general if
eligible as per NEET
Boucher
12 | No Defence Certificate | No valid defence certificate Remove Defence claim

and convert to general if
eligible as per NEET

Boucher
13 | No Hilly Area Certificate | No valid hilly certificate Remove hilly claim
14 | No Orphan Certificate No valid orphan certificate Remove orphan claim
15 | Invalid Gender Select wrong gender at time of Convert to respective
registration. gender
16 | Not eligible for PWD but | No valid PWD certificate but Convert to general quota
eligible for Medical & candidate eligible in general quota.
Dental Courses
17 | No MKB No valid MKB certificate Remove MKB claim
18 | No OCI-PIO No valid OCI-PIO certificate Remove claim and

convert to general as per
NEET Boucher

19 | Over Aged Candidate is over aged as per Not Eligible
NEET Boucher

Note: Remark option is given in entry form. We requested to all colleges to mention
details reason for Not-Joining or cancellation.
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[8.4] Status Retention Form
Candidate submits a Status Retention Form in the given format on or before prescribed
date. College has to scan and upload Status Retention Form in feedback module also
update Retention status to YES and retention date will be automatically captured.

[8.5] Admission Cancellation Form
Candidate who has confirmed his/her admission may cancel it on or before
prescribed date which will be declared by Competent Authority, by submitting
an application to the concerned Dean/the head of the institution. College has
to scan and upload Admission Cancellation Form in feedback module.

[8.6] Generation of Admission Acknowledgment
Once the candidates joining status update in College Feedback, the system
will generate online admission Acknowledgement and this document should
be dulysigned by Dean/ Principal with the stamp of the College. This signed
Admission Acknowledgment should be given to the candidate. Candidate will
receive SMS on Registered Mobile about his/her admission. The following
image showing sample copy of admission Acknowledgement Letter.

GRANT GOVT. MEDICAL COLLEGE

Addens

Admission Acknow ledgement

Pnneed Om

& Conadidute Detmils
SML NMamber

All Indis Rank

CET Form Na

Mane

Dhate of Buth
Caiegory

& Adovission Detnils

wur
Allomeeni Dare

Round Mo
Allowed Qs

Jmined Hetnined Cameelled

Sltiin Yes MNo Nao

Ehate

3 Deam Principal
o iStmmyp & Signaiune)

Ivis hereby made clear st | have juined the alloned callege. 1 am fully aware chat | have not sabsaioned
Sémius Hetemiion Ferm | will be consider for mexi subsequend reunds of selection process.

Sigmatare of the £ amdl date
Ehaiie 1
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[8.7] Generation of Admission and Retention Acknowledgement

Once the candidates Retention status update in College Feedback, the system will
generate online Retention Acknowledgement and this document should be duly
signed by Dean/ Principal with the stamp of the College. This signed Retention
Acknowledgment should be given to the candidate. Candidate will receive SMS on
Registered Mobile about his/her admission. The following image showing sample
copy of Retention Acknowledgement Letter.

S GRANT GOVT. MEDICAL COLLEGE

|2 - Adtrm

N __z- Admission & Retaintion Acknowledgemeni

Prunved O

& U pmdidate Detuils
SEML Mumbex

Al Indis Rank

CET Form Ma

M

Date of Bimth

Caiegpoay
& Admission Detnils
Exan Nume

Iecatinite Nanu:

Course Momme
Alloomem: Dare

Round Mo

Allisted s

Jnimed Hetalned Caneelled

Staens Yes Yes No

el e ¥

| CoblegeSeal |
\

N ! Dean/Principal
(Stamp & Signature)

o, -

It is herehy made clear dust | Bave joined the allucted cellege sod | s fully aware that after submiting this
Status Retemtinns Form | will not be considered for any suhsequent romnds of selecibon preces. | slso declare
that | will not ask Per recomsideration of my name fer furiher selection process.

Sigmature of the Candldate
Dhwte !
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[8.8] Generation of Admission Cancellation Acknowledgement

Once the candidates Cancellation status update in College Feedback, the system
will generate online Cancellation Acknowledgement and this document should be
duly signed by Dean/ Principal with the stamp of the College. This signed
Cancellation Acknowledgment should be given to the candidate. Candidate will
receive SMS on Registered Mobile about his/her admission. The following image
showing sample copy of Cancellation Acknowledgement Letter.

"{1:‘.}\ GRANT GOVT. MEDICAL COLLEGE

Admission Cancellation Acknowledgement

FPromnted Om

& Canalidate Details
SML Mumbey

Al Indis Rank

CET Form Ma

P

Diate of Bimh

Calegory

& Admission Details
Exun Nume

becimute Name

Course Mame
Allotment Dats

Ruound Mo

Alloted (aoia

Jmined Retadned Camcelled
St Yiex Na Yes
Ihate
P == "

;

|

| Cobege Seal

\ ! [eam/Principal

(Summp & Skgnadune)

I herehy tender my volaniary resigmation. | am abdde by the rubes snd regulagons regardisg refusd of Tees
and penalty eondithens, as per NEET (0} - 2829 brochure.

Skgmature of the Candidate
Kkt 2
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[9] Document Verification

It is responsibility of every college to verify documents which are uploaded during registration
process with physical documents also verify the candidate eligibility as per the rules in NEET
Brochure. College can upload/re-upload any document if documents not clear or not uploaded at
the time of registration.

[9.1] Verify Physical Documents
It is college responsibility to verify physical documents of every candidate before joining as
per NEET Boucher.

[9.1.1] Category candidates who do not have Caste Validity Certificate at the time of Physical
document verification process, will be considered as Open merit candidates subject to
fulfilling eligibility. You need to report as following in feedback module.

1. Joining Status: Not-Joined

2. Reason: No Caste Certificate

[9.1.2] (VI)DT -A, NT-B, NT-C, NT-D, OBC and SBC category candidates who do not have
Non Creamy Layer at the time of physical document verification process will be considered
as Open Merit candidates subject to fulfilling eligibility. Such category candidates without
validity and / or NCL, who are considered as Open. You need to report following in feedback
module

1. Joining Status: Not-Joined

2. Reason: No CVC or No NCL

[9.1.3] EWS candidates who do not have EWS Eligibility Certificate in prescribed format as
per NEET Brochure at the time off document verification process will be considered as open
merit candidates subject to fulfilling eligibility. You need to report following in feedback
module

1. Joining Status: Not-Joined

2. Reason: No EWS Certificate

[9.1.4] Applicants belonging to SBC: The person belonging to Special Backward Class (SBC)

is to be considered as OBC candidate and such candidate will be required to produce Non-
Creamy Layer Certificate.
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[9.2] Verify Online Uploaded Documents

It is college responsibility to verify online uploaded documents of every candidate before joining as
per NEET Boucher. Once you click on view documents open in popup after that verification
dropdown enable.

Before update join status need to verify all documents.

& List of Documents Uploaded by Candidate
a e S R Soireed s with S spoeles DU

o lncass P cpicsiel docuTemt e cnchesr P (Sees swapoad Tisl douumsels
o U ekl ) wpposded docsnsnds wa pe D ooy osrslum ceim e Sasss cpicond sl docaments

Looumant Kume

Aatmil Cand of KEE -0 5-2102

Aary Coviggireal 1 haies 1 |2 sahenr CaretLviverag Licstos 5 DotV aasgaornd |

FEL 152000 Shutsrreend of Mok

Py CarblosisVaid s s m H S jor Eosssbern | Schoul Lesving Cerficsls

ek o b ™ un SHAOGe

R P e Prowsionsd Degrs | mang Carlficak

e e Feguinion L C FRTSLNC s gl of Ajgricibion

Carbilde bom Heed of imdius shosryg el he Dan bl Cobsgeiinal e fnom shad e oncicels e peessd B0S S bon s scucnioed try Dunilel Cosnci of ke

Pl Frinmes et (Anneoane - K8 par MES F-W DS Inkarmelion Brochuns)
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[9.3] Upload Documents

If college found any discrepancy in online uploaded documents or missing any documents,
then it is college responsibility to scan and upload that documents. The list of documents
given in dropdown. You can select document and choose scanned copy of respective
document and upload.

® Add New ! Re-upload Documents

| Seiect Documant

Foason for Lpdtad Mo | Ro-upicad Doosmams

||-—|-u-—t:pu-:n-||:au: i S0k
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[9.4] Upload Scrutiny Form

Before upload joining status it compulsory to verify physical as well as online uploaded
documents of every candidates and upload scrutiny form of respective candidates. There is
no scrutiny form uploaded for not-joined candidates.

& Scrutiny Form

Usized Scan Copy of Sonstny horm
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[9.5] Upload Scan copy of DD

College need to upload Demand Draft (DD) submitted by candidate at the time of admission,
also need to enter DD Details in form while updating joining status. There is no need to
upload any details of DD if candidate not joined in given period in respective notice.

# Fe=s Detsils v A e brp Caeb PG -

ouHe L Ut

Hure Hwme Amcunt

Uplssed S Copry of Ut Urafl (D07
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[10] Verification of Admissions & Final Submission

[10.1] Nodal Officer Verification

It is responsibility of nodal officer to verify each and every admission. Without nodal
officer verification final report will not be generate. Once admission verified by nodal

officer that admission lock for sub-user. Sub- user cannot make any changes in that
admission.
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[10.2] Final Submission

It is responsibility of Nodal Officer to verify all admissions updated by sub-user. After
verification of all admissions, Nodal officer can generate final report.

- ® Final Submission

Slep: 1 Dawniced Final Report Generate Final Repart

s R Shome e Mo e chosen h L::

Fllg Farmat - #OF | Siz8 : upto 445

It is responsibility of college committee to verify the final report generated by
Nodal Officer before stamp & signature on that report. After stamp & signature of
admission committee nodal officer need to scan and upload final report in feedback
module to complete joining process.

Back to Index
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